
 

1) Double-Click “HP Scan” 
on the desktop. 
 

 
 

2) Choose the 
type and 

press Scan. 

 



3) If you have 
more than 
one page, 
press YES. 

 
 

4) If necessary, use these 4 
tools to adjust your image.  

 

When finished, click   

 

5) Choose the 
location and save 

format.  
 
*In this example, 
manual.pdf will be 
saved in the 
Documents folder. 
To find it, open 

  
then click 
Documents. 

 

 


